YTBEPXIAIO

IHOJIO’)KEHHUE O BYXT'AJITEPHA
1. O6mue mo10KeHUS
1.1. Byxrantepus SIBISI€TCS CaMOCTOSITENIBHBIM CTPYKTYPHBIM MOAPAa3ACICHHEM MYHHIHIIAIBHOIO
obuieobpaszoBaTeibHOrO yupexaeHus «CpenHssi MIKola ¢ YriayOJICHHBIM H3YYCHHEM OTIENBHBIX
npeameroB Ne 30 mmern MenseneBa C.P. r. Bomxckoro Bonrorpazackoit obmactu» (manee - MOY
CIII Ne 30).

1.2. Byxranrepus co3naercs U JIMKBHIUPYETCs IPUKA30M JUPEKTOpa

1.3. Byxranteputo BO3TJaBISIET IJIAaBHBIM Oyxranrep, KOTODBIA aIMUHHCTPATUBHO ITOJYMHEH
TUPEKTOPY.

1.4. I'naBubiii OyxrajaTep Ha3HA4YaeTcs M OCBOOOXKIAETCS OT 3aHMMAEMOH JOJDKHOCTH IIPHKAa30M
JUPEKTOPA.

1.5. PaboTHuKH OyXraJTepuy Ha3HAYAIOTCS U OCBOOO0KAAIOTCS OT 3aHUMAEMOM JOJDKHOCTH IIPHKA30M
JMPEKTOpA MO MPECTaBICHUIO TJIaBHOrO OyXranrepa.

1.6. Byxranrepust B CBOEH ESTEIBHOCTU PyKOBOJICTBYETCH:

-NIeHCTBYIOIMM 3aKoHOmaTeabcTBOM Poccuiickoit ®Denepani B HOPMATHBHOH JTOKYMCHTAIMCH,
pacIpoCTpaHsIoIieics Ha NeSTeIbHOCTh OyXTaITEPUH;

-IPUKA3aMH ¥ PaClopsHKEHHSIMH JUPEKTOPa H ITIaBHOTO OyXrajirepa,
-HactosimuM [lonoxeHneM.

2. CTpykTypa

2.1. CTpyKTYpy ¥ IITATHYK YHCIEHHOCTh OyXTaJITepPHH, NOJDKHOCTHBIE MHCTPYKIMH PabOTHHKOB
OyXranTepuy yTBEPIKIAeT TUPEKTOP MO COTNACOBAHMIO C INIABHBIM OYXTalTepOM.

2.2. [onoxenne o GyXranTepuu yTBEPXKIAeTCs AUPEKTOPOM, pacHpeleleHne O00SI3aHHOCTEH MexIy
paboTHHKaMK OyXTalTepUH IPOU3BOAUTCS TIIABHBIM OyXTajiTepoM.

2.4, CocTaB M YHCJIEHHOCTh DPaOOTHHUKOB OyXI'aJTEpHH ONPENEIACTCS INTATHBIM paclHCaHHEM,
YTBEPIKACHHBIM JUPEKTOPOM.

3. 3agaun



3.1. Benenue GyXraaTepcKoro yuera U OCyIIECTBIEHHE KOHTPOJIS 33 PallOHANIHBIM HCIIOJIB30BaHHEM
MaTepHaNbHBIX M QuHAHCOBBIX pecypcoB MOY CIII Ne 30.

3.2. Ob6ecnieuenne mupekropa MOY CII Ne 30, yupenmrenst uHpOpManmei, HEOOXOIUMOH IS
KOHTpOJIS 3a COONIOJIEHMeM 3aKoHonartenbcTBa Poccuiickoif @Denepanvd NpU  OCYIICCTBICHHH
opraHm3amnyeil Xo3siCTBEHHBIX ONEpalMii M HX LeNecO0O0pasHOCTBIO, HANIMYHMEM H JIBIDKCHHEM
MMYIIECTBA U 00A3aTENbCTB, HCIOIb30BAHAEM MaTePHANIbHBIX, TPYNOBBIX U (HHAHCOBBIX PECYPCOB B
COOTBETCTBHHU C YTBEPKICHHBIMU HOPMaMHU, HOpMaTUBaMU H CMETaMH.

3.3. IlpenoTBpallieHue OTPHIATEIBHBIX PE3yIbTaTOB XO3SIICTBEHHOM EATEeIBPHOCTH OpraHu3aliy H
BLISIBIIEHNE BHYTPUXO3SHCTBCHHBIX PE3EPBOB 00CCIICUCHHS €€ (UHAHCOBOH yCTOXYMBOCTH.

4. OyHKIHH
4.1. ®OpMHEpPOBaHHE YYCTHOM IOJMTHKA B COOTBETCTBHH C 33aKOHOIATEILCTBOM O OyXraJTepcKOM
y4eTe M MCXOHAd M3 CTPYKTYPBHI H ocoberrocreii nesrenmpHOCcTH MOY CII Ne 30, HEOOXOAUMOCTH
obecrieyeHus ee QUHAHCOBOH yCTOWIUBOCTH.
42 Pabora MO MOATOTOBKE W MPHHATHIO pabodyero IJIaHa CYETOB, (OPM IIEPBHYHBIX YICTHBIX
JOKYMEHTOB, TpPHMEHSEMBIX s O(QOpMICHHS XO3SMCTBEHHBLIX OIepamnuii, MO KOTOpbIM HE
MpelycMOTPEHBI THIIOBBIE (POPMEI
43. Oprasuzands OyXrajarepckoro ydera HCIHOIHCHHA [nara (QHUHAHCOBO-XO3AHCTBEHHON
JeSTEeNbHOCTH 10 OFO/UKETHBIM CPEICTBAM M CPEACTBaM, TOIYy9YCHHBIM 3a CHCT BHEOIOKETHBIX
HUCTOYHHUKOB.
4.4, OpraHusainysl ydeTa HMYIIECTBa, OOs3aTENBCTB H XO03SUCTBEHHBIX OIepaluii Ha OCHOBE
HATYpaTbHBIX H3MEpHTENIeH B JCHE)KHOM BBIDOXCHHH IyTEM  CILIOIIHOTO, HEIPEPHIBHOTO,
JIOKyMEHTJILHOTO U B3aHMOCBSI3aHHOTO HX OTPaXKCHUS.
4.5. Oprag3aiys y4eTa OCHOBHBIX (POHIOB H aMOPTH3ALIUH.
4.6. OpraHu3alys y4era NOCTyIJIeHHs, CO3IaHus U BBIOBITHS HEMATEpUAIbHEBIX aKTUBOB.
4.7. OpraHu3zauus y4era J10X0J0B U pacXol0B MOY CII Ne 30 u ¢puHAHCOBBIX PE3YIHTATOB.

4.8. OpraHu3anys y4era IeHEKHBIX CPEJCTB, TIPABUIIBHOCTH BEICHHUS KaCCOBBIX OTIEpALAH.

4.8. Opraum3aiys y4era pacieTos o 3apabOTHOM ILIaTe, CONMATBHOMY CTPaXOBaHHIO, yIepXKaHu! U3
3apabOTHOM IIATHIL.

4.9. OpraHu3anys BBIILIATH 3apaOOTHOH IIATEL, 0COOHIl 10 BPEMEHHON HETPYAOCIOCOOHOCTH,
ocoGuii Ha neTeil ¥ WHBIX MOCOOMM ¥ BBHIIIAT, IIPEIyCMOTPEHHBIX 3aKOHOAATEILCTBOM Poccutickoi
denepanyu.

4.10. OcymecTBICHHE KOHTPOJISL O pacyeTaMm ¢ 3aKa3diKaMi, NeOUTOpaMi M KPEIAWTOPaMH, C
MEPCOHAJIOM T10 TPOYHM OTIEPALHSM, 10 YIETY HOAOTICTHBIX CYMM.

4.11. CBOeBpEMEHHOE, NPABHIFHOE HAYHCICHHE M KOHTPOJIb 32 TCPETHCICHHCM YCTaHOBJICHHBIX
3aKOHOATEBCTBOM Poccuiickoil desiepalliy IIIATEKEH B OrODKET U BHEOIOIKETHBIE (QOHIBL.



4.12. CocraBienne OanaHca U OII€PATUBHBIX CBOJHBIX OTYETOB O AOXOJax M pacxodax CpeICTB,
prrOfI 6yxranTepCK01“4 U CTAaTHCTUYECKOM OTYETHOCTH, IIPEAOCTABJICHUE HUX B YCTAHOBJIICHHOM
NOPAJKE B COOTBETCTBYIOIIUE OPraHbI.

4.13. Tlogroroska rpaduka IOKyMEHTOOOOpOTa (HHAHCOBO-XO3SHMCTBEHHOH NoKymeHTamuu MOY
CIII Ne 30 1 KOHTPOJIb 32 €r0 COOIIOACHUEM.

4.14. ObecrieyeHre COXpaHHOCTH OyXTalTEPCKOH JOKyMEHTAllul, XpaHEHHE U IIepeaada Ha apXUBHOE
XpaHEeHHE NEPBHYHBIX TOKYMEHTOB, JOTOBOPOB, HHOH ()HHAHCOBON U OTUETHOM JOKYMEHTAIIHH.

4.15. YuacTHe B IpOBEJCHHM WHBEHTapH3allMM JAEHEXHBIX CPEICTB, TOBapHO-MaTepHalbHBIX
neHHocTe# u ¢QuuancoBbix o6s3atensecTs MOV CIHI Ne30 mikoisl, CBOSBPEMEHHOE M IPABHIIBHOE
onpejeieHie pe3yIbTaToB HHBEHTAPH3allMi M OTPOKCHUE UX B yUeTe.

4.16. OcymecTpienne uaBeHTapu3anuy pacdeTroB MOY CII Ne 30 co cTOpOHHHMH OpraHH3alUAMH.

4.17. Ananu3 QUHAHCOBO-XO3SIMCTBEHHOMN AEITENPHOCTH B LEJIAX BBIABICHHS BHYTPHUXO3SHCTBEHHBIX
pE3epBOB, NPEAYIPEKISHUS IOTEPH ¥ HEIPOM3BOJCTBEHHBIX PACX0I0B.

4.18. IlpuusaTre Mep IO HPEIyNPEKICHHIO HEMOCTad, HE3aKOHHOIO PacXOJOBaHHUS ACHEMKHBIX
CPEICTB M TOBAPHO-MATEPHAIBHBIX IIEHHOCTEH, HapymeHHH (UHAHCOBOTO ¥ XO3AHCTBEHHOIO
3aKOHOJATEIbCTBA.

4.19.Yyactue B OQOpPMIICHMH MaTEpUAlOB IO HENOCTaYaM W XWINCHWSIM [CHEXHBIX CPEICTB H
TOBApPHO-MATEPUAILHBIX [ICHHOCTEH, Iepefadya B HEOOXOAMMBIX CIydYasdX OSTHX MarephaioB B
CJIEZICTBEHHBIE U Cy1eOHBIE OPTaHEbI.

420. PaccMOTpeHHe ¥ BHU3WPOBAaHHE [JIABHEIM OYXTanTepoM JOTOBOPOB W  COITALICHHH,
3aKJIIOYAEMbIX OpraHM3alldell Ha MOoNydYeHHe MM OTIYCK TOBAPHO-MAaT€PHAIBHBIX LEHHOCTEH M Ha
BBIMOJIHEHHE PAaboOT M YCIOyT, H TaKKe IPHKA30B M PACHOPSIKEHHH 00 yCTAHOBICHHH PabOTHHKAM
JIOJPKHOCTHBIX OKJIAI0B, Han0aBOK K 3apab0THOH IIJIaTe, OJI0XKEHUH O MPEMUPOBAHUH H T.I1.

5. IlpaBa
Byxranepusi, B JIUIE IIaBHOro OyXranrepa, IMeeT IpaBo:

5.1. TpeboBats oT Beex moxppaszenenuii MOY CII Ne 30 coGmonenus mopsika odopMiIeHUS
oTiepanuii i IpefoCTaBIeH s HE0OX0IMMBIX TOKYMEHTOB M CBEJICHHH.

5.2. TpeGoBarh OT aJMHHHCTPAIlMX IIPUHATHS Mep, HAIIPaBICHHBIX HA IOBBLIIICHAC 3¢ PEeKTHBHOCTH
ycnonp3oBanus cpeacts MOY CIII Ne 30, oGecriedenne coxpanHocTH cobeTBeHHOCTH MOY CII Ne
30, obecrieueHye IPAaBAIIBHOM OpraHU3aluy OyXIrajITepeKoro ydera.

5.3. ITposepats 8 MOY CIII Ne 30 cobmofieHne yCTaHOBICHHOTO IIOPS/IKA PUEMKH, OIIPHXO0BAHHA,
XpaHeHUsl U PACXOI0BaHHs JEHEKHBIX CPEJICTB, TOBAPHO-MATEPUATILHBIX M IPYTHX IIEHHOCTEH.

5.4. BHOCHTb TpEVIOKEHHs IMPEKTOPY O TpPHBIEYEHWH K MATCPHATBHOH H JIMCIIUATLTMHAPHOM
oTBeTCTBeHHOCTH HoykHOCTHBIX it MOV CIII Ne 30 o pesyabraram IpOBEPOK.

5.5. He mnpuHMMaTh K KCIONHEHHIO H O(OPMICHHIO JIOKYMEHTBI IO OICPalHiM, KOTOPBIC
[IPOTHBOPEYAT 3aKOHOJATENECTBY M YCTAHOBICHHOMY HOPSAAKY MPUEMKH, XPaHCHHS M PACXO/I0BAHNS
JIEHEKHBIX CPElCTB, TOBAPHO-MATEPHAIBHBIX W JPYTHX IEHHOCTEH, a Takke 0e3 COOTBETCTBYIOUICTO
pacriopskenns aupekropa MOY CII Ne 30.
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5.6. Becru mepenucKy mo Bompocam OyXraiTepckoro ydera H OTYETHOCTH, a TAaKKe APYTHM
BOMpPOCaM, BXOIAIIMM B KOMIICTCHIHMIO IJIaBHOH OyXraiaTepuul M He TpeOYIOIMM COINIACOBAHHS C
mupexropom MOV CIII Ne 30.

5.7. llpencTaBUTENBCTBOBATh B YCTAHOBJIIEHHOM IOpsike oT uMeHH MOY CIII Ne 30 mo BOIIpOCaM,
OTHOCSIIIUMCS. K KOMITETEHIUH OyXrajTepud BO B3aHMOOTHOIICHHSX C HAJOTOBBIMH, (PMHAHCOBBIMHA
OpraHamMH, OpraHaMH TrOCYAapCTBEHHBIX BHEOIOMKETHBIX (OHIOB, OaHKaMM, KpPEIUTHBIMHU
YIPEXICHUSIMU, HHBIMHU TOCYIapCTBEHHBIMHA M MYHHIIUIIATEHBIME OPIaHH3AIUSIMH, & TAKKE JIPyTHMH
OpraHu3alusIMHU.

6. OTBETCTBEHHOCTDH
6.1. Ha rmaBHOrO Oyxrairepa Bo3jaraeTcs epcoHalbHask OTBETCTBEHHOCTD 3a;

6.1.1. Cobmonenne NEHCTBYIOIEr0 3aKOHOJATENIBCTBA B IIPOIIECCE PYKOBOACTBA OyXranrepueii.

6.1.2. Opranu3zauuio JesSTeNbHOCTH OyXTaaTepuy [0 BBIIOJHEHHUIO 3a1a4 U (YHKIHH, BO3JI0KEHHBIX
Ha OyXrajarepuro.

6.1.3. Cobmonenne paOOTHUKAaMH OyXTaJITepuH MPOU3BOICTBEHHOMN M TPYAOBOM AMCIHILIAHEL -

6.1.4. Opranuzanuio B OyXranTepHu OIEPaTHBHOM M KauyeCTBEHHOM MOATOTOBKM JIOKYMEHTOB,
BEJICHHUE JIEJIONPOU3BOICTBA B COOTBETCTBHH C JEHCTBYIOINUMHY IPABUIIAMH W HHCTPYKIIUIMH.

6.1.5. ObGecneuenne cOXpaHHOCTH UMYIIECTBA, HAXOLIIIEIocsl B OYXTaAITEPHH M COOIIONEHIE TIPaBUI
[I0’KapHOM 0€30MacHOCTH.

6.1.6. CocraBieHre, yTBEp)KIEHHE M IPEICTaBICHHE IOCTOBEPHONW HHMOPMAIMH O NeATeIBHOCTH
OpraHU3allNH. :

6.1.7. CBOEeBpeMEHHOE U Ka4ECTBEHHOE UCIIOIHEHHE MpruKa3oB qupekropa MOY CIII Ne 30.

6.1.8. CooTBeTcTBHE NEHCTBYIOIEMY 3aKOHONATENBCTBY BH3HPYEMBIX (IIOIMHCHIBAEMEIX) KM
[IPUKA30B, UHCTPYKLUH, OJIOKEHUH U APYTUX TOKYMEHTOB.

6.2. OTBETCTBEHHOCTh JAPYIMX DPaOOTHHKOB OyXTalTepUH YCTaHABIMBAETCS COOTBETCTBYIOLIMMU
WHCTPYKLIUSAMHU. = '



